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Hi there — this is really a fun lesson.

Let’'s go SURFING!

1 keep hiffing &
BY  eccape,” but
I'm st/ y

No no not the ocean .....
the net ... the INTERNET!

Before we get started, just a few hints and pointer s for you to

keep referring to:

areers for Teens..

ellPhoneEtiquette

omputer Tutorials | n
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Ok. NOW we can get started ......

At home you will probably see this little icon on'y our
DESKTOP... If you cannot find it, this is what you do:

1. Click on START - you will find it in the bottom left hand
- corner of your screen.

If you still don’t see the Internet Explorer icon t here,
2. Hold your mouse pointer over the word PROGRAMS —a
menu will pop out to the side.
Now look for the icon
See it?
3. Click onit.

An internet page will open for you. Look attheto  p of the
screen, you will see an area where you can type an  address — it

looks a little like this:
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is is where you will type the new address. To do this just

follow the steps below:

4. Click in the address bar. The address thatist here should
be highlighted now. If it is not, hold down your | eft mouse
button and drag it across until the address is shad ed in blue.
Delete the old address there by hitting your DELETE key.

5. Now type in the following address. Do this care  fully and
remember there are no spaces between the letters. H it the
ENTER key when you have typed the address. | knowy ou
must have seen this web site before — that is where you may
have found this lesson (smile).

www.a-to-z-of-manners-and-etiquette.com

It will work even if you leave out the hyphens ( - ) between the
words, e.g. ato z of manners and etiquette  and hit enter.

You will be taken to a page listing various sites u sing those
words. Click on the FIRST entry to open our website
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At 2 of M nners & étiquette

AnsweringMachineg
Bridal Shower.
Business Etiquette..|
ellPhoneEtiquette)
Dating Efiquette....
Dieting & Obaesity..
E-mail Eliquette.
‘mployeektiquette]
EmployerEfiquette

Engagement.

Funerals&Children
Funeral Dress
Funeral Etiquette
Funeral Flowers
Funeral & Religicn.|
Funeral Service.....
International..
idsPhoneEtiguette]

anners-General..

6. Click on the ‘A’ in the alphabet at the top of t

A/

About Us & this Web Site

A to Z Guide

This & to Z Guide to Manners and Etiquette originated as a consequence
of our despair at the deplorable behaviour we were witnessing in every
public situation that we found ourselves.

Bad examples were being set at every level of society from sports stars to
T personalities; professional people to trades people; politicians to public
servants. But most especially by us parents.

This simple, straightforward easy to read guide to manners and etiquette
will help us to learn the basics in arder to live in harmany and socialise
future generations. Please bookmark this site for frequent reference.

Use the alphabetical index above to zoom to information and help on
the topics below ranging from Kids Manners to Wedding Etiquette; from
Telephone and Business Etiquette to Meighbourhood Etiquette and much
more,

If after using our Alphabetical Index you still can't find what you are
looking for please try our Google Search below. If even that fails, please
write to us via our 'contact us' page. We'll find it for you - no matter
what:

‘ | [ Google Search

O web @ www a-to-z-of-manners-and-etiquette.cam

he page

It is wvery satisfying to build a web site that ranks in the top one percent

Answering Machine Etiquette

Commaon sense use of an answering machine can augment your telephone

etiquette

7. Click on the ‘About Us’ listing under the A’s

8. (Smile) Yes, some familiar faces for you to scr

utinize.

Please read this page, not because | want you know  about

‘us’ but because | wanted you to read how to go abo  ut
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authoring a web page. Itis not easy, butitisat tainable and

it is also a bunch of fun.

International......... IREN

9vi 9, Next, click ‘RAGE PAGE’ on the

idsPhoneEtiqueticiltat:

7 S L .
SHINere SRR navigation bar on the left side of

Manners-Kids........ el
Neighbors............ [N the screen.
Office Efiquette...... EELS
Dor
Online Dating ha
Pallbearers 'r':;I Read some of the stories from people all

for  over the world.

Bot
SIM:

m\

You are going to add YY)
= @’\:kg%‘
About Us your comments or
Blog

‘story’ or ‘pet hate’ to this page.
Build o Website

Contact Us

Sitemap

10.When you are ready, look to the left Navigation bar again.
This time | would like you to click on ‘Contact Us ’

Ah, what do we have here?
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The Interactive Visitors Forum

Interactive Visitors Forum

Please note that all fields followed by an asterizk must be filled in. 11' CIICk In the
Your story in about 20-30 lines. Please keep it relevant, short, .
witty, outrageous, interesting or all of these Space prOVIdEd
and type

A

something of

interest as the

black writing

First Name* |

A

above the box

E-mail Address* |

A

asks. Next, hit
the ‘Tab’ key to

*
Country |CDuntry .

[ Click here to send F

fill in your Name
and Email address.

12.Then to fill in the ‘Country’ click the down ar  rowhead to
open the dropdown menu so that you can choose and ¢ lick
on the correct country.

13. Click to send the email.
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Please don’t worry you will not receive any junk ma il from our
site. Nor will your email address be passed on to anybody.
14. Spend some time exploring our website; I'm sure you will
find some interesting facts and stories.
15. Feel free to click on the adverts as well if yo  u are interested
in anything being advertised, there’s no obligation !
16.If you feel like a little relaxation, why nott  ype in the
following web addresses in the address bar and try out a few
free games?

Lots of little fun games to relax you......

www.ferryhalim.com/orisinal/g2/applegame

or try out this one, Mahjong is a game everyone enj  0ys
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http://www.spintop-

games.com/mahjong game download/mahjong e
scape.html?gclid=CNKfyKan9YOCFRAjhgodeG7D
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